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EMPLOYMENT APPLICATION FORM

Please complete this form in your own handwriting or submit a typed copy if you wish. If typed, the form must still be signed.

	
Most Recent Employment (Paid or Unpaid)

Name of Organisation: 

	



Post or Job Title: 

	



Date started working for this organisation: 
 
	



Leaving date if not now working: 

	



Period of notice required (If applicable): 

	



Please give a brief outline of your responsibilities: 

	








What is your reason for seeking other work?

	










Previous Employment (Paid or Unpaid)
Please add as many rows as you require.

	Name of 
Organisation
	Post or 
Job Title
	Starting Date
	Leaving
Date
	Final annual pay (if any)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Education, Training and Professional Qualifications
(From secondary school onwards)
Please add as many rows as you require.

	Name of School/
College/University or
Training Centre
	
Course of Training or Study
	
Qualifications Obtained
(if any)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	










Experience, Skills and Interests

Please use the job profile as a guide and outline how your skills and experience meet the requirements of this post. This is an important part of the assessment for the selection procedure.

Please add additional sheets of A4 paper if you require.

	





































Referees (NB. One of your referees must be your most recent employer or tutor, if you don’t have previous work experience. We cannot accept relatives and partners as referees): 

	
	Referee 1
	Referee 2

	Name
	
	

	Email Address
	
	

	In which capacity do they know you?
	
	



We will not approach your referees until after an offer has been made or you have given us your permission to do so.


REHABILITATION OF OFFENDERS ACT

You must provide details if you have been convicted of a criminal offence and have not yet completed the rehabilitation period for the offence, i.e. it is not ‘spent’. Note: ‘Sensitive’ posts (as labelled on the Job Description and Person Specification) are exempt from the provisions of the Rehabilitation of Offenders Act. If applying to a role labelled as a sensitive post, you must include all previous convictions, regardless of whether or not they are ‘spent’. This will not necessarily prevent you from being offered the post, but we will need to consider whether it is relevant to the post. 


	



If a satisfactory Disclosure Barring Check is required for this job, there will be information about this in your recruitment pack. In addition, where the job for which you are applying involves regular contact with children, you will be required to make a specific declaration that you are not known to any statutory or other body as being an actual or potential risk to children, have not been disqualified or prohibited from fostering children, or had a child ordered to be removed from your care. This is in line with our Child Protection Policy and our statutory duties.


To the best of my knowledge and belief the information given in this application is accurate.

Signature:						 Date:

	

	




Data Protection Act 2018. This information will be used for recruitment, selection and appointment purposes and may be copied for use during this process. If you are appointed, the information you have provided will be stored and used for operational and managerial purposes. If you are not appointed, the data will be stored for a short period of time and then destroyed.   
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